Tips for Teaching Large Groups

(Based on lessons learned from others’ mistakes)

1. Presentation Options
· You are not required to do a PowerPoint presentation
· You can use small groups for breakout discussion during sessions, Buzz groups (turn to your neighbor), Board questions, Game show formats, panel discussions or debate formats – BE CREATIVE.  
2. Frame Your Talk with Goals/Objectives and Summary/Take Home Points

· Tell what you’re going to tell them, tell them, then tell them what you’ve told them
· Helps to get your learners thinking
· Summary – allows your learner to know what YOU think is most important
3. Delivery 

· Speak up!!  (You’re the expert – act like it!!)
· Speak slowly…
· Do not read slides – use slides as an outline and “fill in” with other information
· There’s a fine balance between using a pointer too much and not enough
· Use a pointer to highlight information on graphs, diagrams, photos
4. Audience Participation

· Keeps people interested

· Case-based format allows audience to see “how it applies to me”

· Small group setting – provides safer environment for people to participate

· Board questions – good way to highlight importance of your topic

· Token rewards for people who answer questions (i.e., piece of candy)

· Remember that the audiences attention will start to wander about 20 minutes into the presentation- to overcome this vary your format or built in audience participation

5. Rules of Power Point (If you choose to use it)
· 8 lines of text per slide (about 3-5 bullet points)

· Use at least 24 point type 

· White text on a blue background is the easiest to see from the audience

· Plan on maximum 1 slide/minute (maximum 45-50 slides for a one hour talk- less if you have scheduled breaks for audience participation)

· Spell Check slides

· Images placed in Power Point make talk more interesting (Google Images, Corbis.com, Cartoonbank.com, gettyimages.com)

